KANE COUNTY DEPARTMENT OF EMPLOYMENT AND EDUCATION (KCDEE)
Workforce Investment Act Work-Based Learning Program
Implemented and Managed through KCDEE or its designated SUB-RECIPIENT 
TRAINING WORKSITE AGREEMENT
I.
PARTIES TO THIS AGREEMENT
	This TRAINING SITE AGREEMENT covers the period from     to     
and is between      (hereinafter referred to 

as the SUB-RECIPIENT (of KCDEE),  and     

	the Training Worksite listed below, subject to the terms and conditions set forth herein.


	Training Worksite :
	      

	Street Address:
	      

	City/State/Zip (9 digit)

	      


	Authorized Signatory Representative for Training Worksite:
	      

	Telephone / Fax / Email:
	      

	 FEIN Number:

	     
	 
	
	


	Type of Training Worksite:
	 FORMCHECKBOX 

	Public Sector, Not-for-Profit
	 FORMCHECKBOX 

	Private Sector, Not-for Profit

	
	 FORMCHECKBOX 

	Public Sector, For Profit
	 FORMCHECKBOX 

	Private Sector, For Profit

	
	 FORMCHECKBOX 

	Faith-Based Organization
	
	


II.
PURPOSE
The purpose of this TRAINING SITE agreement is to establish and provide the following noted experiences and opportunities for WIA Title I-B eligible Adult or Dislocated Worker participants (check all that apply):

	 FORMCHECKBOX 

	Work Experience
	 FORMCHECKBOX 

	Job Shadowing


This TRAINING SITE Agreement establishes the above services for participants referred through the following KCDEE / Illinois workNet locations and/or recruited by the SUB-RECIPIENT:

	 FORMCHECKBOX 

	North Aurora/Southern Kane
	 FORMCHECKBOX 

	DeKalb County

	 FORMCHECKBOX 

	Elgin/Northern Kane
	 FORMCHECKBOX 

	Kendall County


III. AUTHORITY

This TRAINING SITE agreement is executed pursuant to the Workforce Investment Act of 1998 (hereinafter WIA), the WIA Final Rules (29 CFR Part 652 et al.), Illinois Department of Economic Opportunity Office of Employment and Training (DCEO), KCDEE, and River Valley Workforce Investment Board policies.

IV.
TRAINING WORKSITE ASSURANCES AND RESPONSIBILITIES
A. As a condition to the award of financial assistance from the Department of Labor under Title I-B of WIA—Workforce Investment Act, the TRAINING WORKSITE assures that it will comply fully with the nondiscrimination and equal opportunity provisions of the following laws: Section 188 of the Workforce Investment Act of 1998 (WIA), which prohibits discrimination against all individuals in the United States on the basis of race, color, religion, sex, national origin, age, disability, political affiliation or belief, and against beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant authorized to work in the United States or participation in any WIA Title I-B / Recovery Act financially assisted program or activity; Title IV of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the bases of race, color and national origin; Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals with disabilities; the Age Discrimination in Employment Act of 1975, as amended, which prohibits discrimination on the basis of age; and Title IX of the Education Amendment of 1972, as amended, which prohibits discrimination n the basis of sex in educational programs
B. The TRAINING WORKSITE will be subject to an Equal Opportunity compliance evaluation which includes a site visit by the LWIA EO compliance monitoring staff.  The TRAINING WORKSITE will have opportunity to rectify any findings and come into compliance in order to retain WIA I-B participants placed at its site for training purposes. 

C. The TRAINING WORKSITE also assures that it will comply with 29 CFR, part 37 and all other regulations implementing the laws listed above.  This assurance applies to the TRAINING WORKSITE’S operation of the WIA Title I-B financially assisted program or activity, and to all agreements the TRAINING WORKSITE makes to carry out the WIA Title I-B financially assisted program or activity.  The TRAINING WORKSITE understands that the United States has the right to seek judicial enforcement of this assurance.

D. It shall be against the policies of the TRAINING WORKSITE or any of its employees to sexually harass another employee.  Under Title VII of the Civil Rights Act of 1964, as amended Sexual Harassment is defined as any activity or behavior which is of a sexual nature and is used as a condition of employment, continued employment, or any employment related matter.  Sexual Harassment is also defined as any activity or behavior that creates a hostile or intimidating work environment.

E. It will permit and cooperate with any, county, state or federal investigations undertaken in accordance with Section 185 of WIA.

F. It will comply with the record retention requirements contained in 29 CFR 95.53 or 29 CFR 97.42.

G. It agrees to comply with 29 CFR Part 667.270 that prohibits replacing a currently employed worker with any WIA Title I-B participant.  No position should be filled by the WIA Title I-B participant that would have provided a promotional opportunity to current employees or that partially displaces current employees by reducing the number of hours of work, training wages or employment benefits.

H. The TRAINING WORKSITE will comply with all applicable labor standards and laws, including wage and hour, occupational health and safety, child labor, workers compensation and collective bargaining agreements.
I. The TRAINING SITE must provide training instruction and supervision by the immediate supervisor who shall be readily accessible at all times that the WIA Title I-B participant is on the premises.  An alternative supervisor may provide training and supervision when the immediate supervisor is unavailable due to an emergency, time-off, scheduled meetings, etc. as long as the alternative supervisor has been named in the Application/Agreement and has attended supervisor orientation.   If supervision is not available at any time that the WIA Title I-B participant is on the premises, the SUB-RECIPIENT liaison will need to be notified.  The training participant should not be scheduled for training during times the named supervisor or named alternate are not available to train and/or instruct.  A failure to comply may result in the immediate termination of this TRAINING SITE AGREEMENT by the SUB-RECIPIENT and/or KCDEE.  
J. The TRAINING WORKSITE and/or SUB-RECIPIENT shall be held solely liable for repayment of disallowed or unauthorized costs.  When such costs are determined, the SUB-RECIPIENT and/or TRAINING WORKSITE will be required to repay such costs with non-federal funds within 60 days of final determination of the disallowed or unauthorized costs.

K. In order to maintain the integrity of the project and to avoid any conflict of interest in its administration, the TRAINING WORKSITE  and the SUB-RECIPIENT may not fill training positions specified in this agreement with family members of either the TRAINING WORKSITE OR THE SUB-RECIPIENT (family members include:  spouse, son, son-in-law, daughter, daughter-in-law, mother, mother-in-law, father, father-in-law, brother, brother-in-law, sister, sister-in-law, aunt, uncle, nephew, niece, grandchild, grandparent).

L. WIA Title I-B participants will not be involved in the promotion of or opposition of unionization, lobbying activities, political activities, religious or anti-religious activities.

M. The TRAINING WORKSITE ensures that no WIA I-B participant’s training experience unfavorably impacts current employees (i.e., displacing all or a portion of a current employee’s hours including overtime, training wages, employment benefits, or promotional opportunities).  This is a training experience for the participant – not subsidized employment;

N. The TRAINING WORKSITE ensures that no WIA I-B participant’s training experience impairs existing contracts for services or collective bargaining agreements.  This is a training experience for the participant – not subsidized employment;

O. The TRAINING WORKSITE ensures that no WIA Title I-B participant’s training experience replaces the work of employees who have experienced layoffs.  This is a training experience for the participant – not subsidized employment;

P. The TRAINING WORKSITE ensures that they have not terminated a regular employee or otherwise reduced its workforce with the intention of replacing them with participants subsidized with these WIA Title I-B funds.  This is a training experience for the participant – not subsidized employment; 
Q. WIA Title I-B participants may not perform training tasks that constitute work on the construction, operation or maintenance of any part of a facility to be used for sectarian instruction or as a place of worship.  Participants may not work in a casino or other gambling establishment, or at an aquarium, zoo, golf course, or swimming pool. 
R. All required State and Federal employment notices will be posted in a common area where employees and participants can see them.

S. Grievance procedures in accordance with Section 188 of WIA will be made available to WIA Title I-B  participants.

T. The TRAINING WORKSITE must have all necessary equipment, materials and resources for the WIA Title I-B participant to perform the training.

U. No fee will be charged to any WIA Title I-B participant for training referral or training placement services relative to this agreement.

V. The TRAINING WORKSITE will not allow the WIA Title I-B participant to start training prior to the start date of this agreement, and the training will be completed by the end date as stated in the Participant Schedule which is an Attachment to this Agreement unless a modification to extend the training has been applied for and approved by the SUB-RECIPIENT.

W. To the extent that Illinois workers’ compensation law is applicable, benefits in accordance with such law shall be available to the WIA Title I-B participant with respect to any worksite-related injuries.  Worker’s compensation costs are to be covered by the SUB-RECIPIENT.  However, the TRAINING WORKSITE has responsibility for notifying the SUB-RECIPIENT and completing necessary forms to document any incidents.  In case of injury or suspected injury at the TRAINING WORKSITE, both a verbal and written report must be made by the TRAINING WORKSITE to the SUB-RECIPIENT liaison immediately, but no later than 24 hours after the injury or suspected injury occurs.  The SUB-RECIPIENT must also notify KCDEE within 24 hours of the SUB-RECIPIENT’s receipt of notification.  A failure to so notify may result in the immediate termination of this TRAINING SITE AGREEMENT.  The SUB-RECIPIENT shall be responsible for the payment of all workers compensation claims and for directing the TRAINING SITE on procedures related to reported incidents.
X. Conditions of employment and training shall be appropriate and reasonable with regard to health and safety, type of work, geographic region and proficiency of the WIA Title I-B participant.

Y. The TRAINING WORKSITE will not allow the WIA Title I-B participant to participate in any training tasks that have not been approved by the SUB-RECIPIENT, as identified on the “Training Plan” or modifications to the agreement.  The participant may not perform any training tasks off the premises of the TRAINING WORKSITE without prior approval by the SUB-RECIPIENT and providing the required information for alternate worksites requested as a part of the WORKSITE AGREEMENT.  
Z. The TRAINING WORKSITE will not allow WIA Title I-B participants to train during hours that are not specified in the TRAINING SITE APPLICATION or TRAINEE SCHEDULE.  In the event the TRAINING WORKSITE allows such participation, the TRAINING WORKSITE will be solely responsible for any applicable training payments to the participant.
AA. The TRAINING WORKSITE assures that all personnel associated with this agreement are free of employment-related convictions.

AB. The TRAINING WORKSITE understands that this TRAINING SITE AGREEMENT only applies to eligible WIA Title I-B participants as certified by KCDEE and referred to the TRAINING WORKSITE by the SUB-RECIPEINT and that payment of training wages will only be made to those eligible participants.  Payment of training wages will be made by the SUB-RECIPIENT under contract with the KANE COUNTY DEPARTMENT OF EMPLOYMENT & EDUCATION (KCDEE) as an authorized agent of the Department.  The TRAINING WORKSITE will be responsible for ensuring accuracy of time records provided to the SUB-RECIPIENT for the payment of training wages.
AC. The named SUB-RECIPIENT shall be the employer of record for all WIA Title I-B participants placed at the TRAINING WORKSITE pursuant to this agreement and will be responsible for payment of any and all applicable, state, federal and local employer payroll contributions.

AD. Upon request by KCDEE, the SUB-RECIPIENT shall provide a certificate of insurance (COI) that names KCDEE and the County of Kane as an additional insured during the time period in which participants will be participating at TRAINING WORKSITES.

AE. The TRAINING WORKSITE agrees to indemnify and hold harmless KCDEE and the County of Kane against claims, costs, expenses, fees, including attorney’s fees that may arise under this agreement as a result of the negligence, unintentional or intentional failure of the TRAINING WORKSITE to adhere to the terms of this agreement. 

V.
INFORMATION ACCESS
A. The TRAINING WORKSITE will provide access to the SUB-RECIPIENT, KCDEE, the County of Kane, the Illinois Department of Commerce & Economic Opportunity’s Office of Employment & Training, the U.S. Department of Labor, the Comptroller General of the United States, or any of their duly authorized representatives to any books, documents, papers, and records of the TRAINING WORKSITE that are directly pertinent to this specific agreement for the purpose of making audits, examinations, excerpts, or transcriptions.

B. The SUB-RECIPIENT will collect and retain all records submitted by the TRAINING WORKSITE that are pertinent to this agreement (e.g., documentation of hours in trianing, attendance, evaluations) for 5 years after all pending matters are closed in regards to this agreement.  The SUB-RECIPIENT will be responsible for providing fully-executed TRAINING WORKSITE AGREEMENTS and all related attachments forming the Agreement to KCDEE within 48 hours of the start date of any participant at the TRAINING WORKSITE. 
C. The TRAINING WORKSITE will furnish any and all additional reports and materials as requested by the SUB-RECIPIENT and/or KCDEE in order to fulfill reporting requirements and ensure compliance with the terms and conditions of this agreement.

VI.
MONITORING AND EVALUATION
A. KCDEE representatives, the County of Kane, the Illinois Department of Economic Opportunity’s Office of Employment & Training, and/or the Department of Labor may conduct periodic monitoring.  Areas requiring corrective actions will be corrected and compliance must be assured prior to the SUB-RECIPIENT or KCDEE issuing future agreements to the TRAINING WORKSITE.

B. All TRAINING WORKSITE agreements will be evaluated to assess the success and quality of training.  Consideration will be given to recommendations made through the evaluation process prior to implementing future training worksite agreements. 

VII.
MODIFICATION AND TERMINATION
A. When the parties to this Agreement mutually agree, changes to this agreement may be effected in writing and incorporated into this agreement as a modification.  No verbal statement/s of any kind made by the SUB-RECIPIENT or TRAINING WORKSITE personnel will be allowed to modify or otherwise affect the terms or meaning of this agreement.

B. This agreement shall terminate on the date specified on Page 1 of this Agreement or whenever the TRAINING SITE ceases to have any active, approved participants.  Notwithstanding the preceding sentence, the requirements set forth in Section V of this Agreement remain in effect for the period specified herein either as document in the Agreement or attachments to the Agreement.
C. In lieu of (B) above, this agreement may be terminated immediately for (1) non-performance by the  TRAINING WORKSITE (e.g., when the training is not congruent with the intent of training and this agreement);  (2) reduction, rescission, reallocation or lack of WIA Title I-B  funds; (3) violations of WIA or any federal or state laws or regulations, or policies of DCEO or KCDEE; (4) non-compliance with the terms and conditions of this agreement as stated herein; (5) deviation from the terms of the TRAINING WORKSITE APPLICATION or AGREEMENT and/or (5) convenience whenever KCDEE determines that such termination is in its best interest or the best interests of the participant(s) or program.

D. Either party may terminate this agreement by giving 30 days written notice to the other party to the agreement specifying the reason/s  for termination.  If this agreement is terminated before the date it is set to end, all participants will be removed from the worksite on the day that notice is provided (i.e., fax, email, and verbal) to the parties to the agreement.

VIII.
EXECUTION
As evidenced by the signatures below, this TRAINING WORKSITE Agreement is hereby executed pursuant to the terms and conditions herein.   Parties to this Agreement attest that all information provided by the TRAINING WORKSITE in this agreement and in any attachments, herein, is true and correct.   Supervisors and alternate supervisors at the TRAINING WORKSITE will review and comply with terms of this agreement and related attachments.  

	
	
	

	Signature of SUB-RECIPIENT
AUTHORIZED REPRESENTATIVE

Date:               
	
	Signature of TRAINING WORKSITE 
AUTHORIZED REPRESENTATIVE

Date:           
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